Petty Cash Application Form

NAIM SR ARER
Ap‘plication Date: |2o17/1 1/24 | Vl/orkorde; No.: |PA-20171 124-00050
FiE A H: BIERKS:
Applicant Name: |Justin Fan | Applicant Title: |xxxx
MEEESR: FAEH IR
District: Applicant's Shop/Dept: M- 65T
X = | i 2 4 T 261 RS LTY
Amount:
300.00
BHESH: | |

Date B3 Applicant Bii# |Resigned BHR

Payment Type XI5l Description 2 Amount £

Remark %&5E

2017/11/01  |Alan Wong Y N XX 100
2017/11/09  |Amy Tsang Y X E %% XX 200

China Invoice ER A E

Submitted Invoice
ERKE

DSubmit receipt first but invoice Later

HK Original Document &#& R #

DSubmitted
2x

DSubmit later

ERBEXRER , FHERE =L
|:| Has receipt only but no invoice Reason
RERE  RERR RE:
Review/Approval Overview:
EHERENS:
Remark:
R E:
Date A Performed by #1T#& Action 1Tz Remark &%
2017/11/24 Justin Fan Submitted &BX 1
. Reviewed/Approved
2017/11/24 Alvin Lau w0 i 2
Reviewed/Approved
2017/11/24 Andrew Ip w0 i 3
. Reviewed/Approved
2017/11/24 Justin Fan w0 i 4

[ ]HR approval is required EE A BEBE#E

[ Jurgent Case &2 miE

Finance Only:
Mm% A:

Company : |
NI

Payment method : |

R




